








 
7) Payment of military aircraft usage 

 
Reggie said there was only one trip where military aircraft was used. It was paid 
through an Interagency Agreement (IAG). EPA has a standing IAG with DOI.  
 
Angela asked whether the EPA gets billed when the Administrator flew with the 
President. Reggie said we do get a bill from the White House for the President’s 
participation in a predominantly EPA event, but not for the riding in the 
President’s aircraft. For example, the Kentucky trip, we got billed $40K to $50K. 
Examples of costs included in the bill are things like setting up bleachers for the 
President, and other special arrangements/set ups for the President to be there. 
This is the same for prior administrations.  
 

8) Executive Approval Framework 
 
The agency’s Executive Approval Framework does not mention who should 
approve the Administrator or the Deputy Administrator’s travel documents. The 
Framework only covers Assistant Administrators and below. I asked whether 
there are written delegations or other documents that authorized the COS/Deputy 
COS to review and approve the Administrator’s TAs and vouchers. Reggie said 
no. It was an informal decision and verbal.  

 
 

9) Policies/regulations/guidance regarding the Administrator’s home visits & trip 
cancellations 
 
Reggie said there are no policies or regulations.  

 

 
Released via FOIA EPA-HQ-2020-000237

 
Page 5 of 40

(b) (5)











From: Hupp, Millan  
Sent: Wednesday, January 24, 2018 2:23 PM 
To: Wong, Lela <Wong.Lela@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov>; Trefry, John <Trefry.John@epa.gov> 
Subject: RE: Info Request - Audit of EPA’s Adherence to Policies, Procedures and Oversight 
Controls Pertaining to the Administrator’s Travel 

 
Lela, 
 
All speaking engagements for which travel was required for the Administrator have their original 
requests attached as a file to the calendar entry.  Most all of them have our ethics approval 
attached as well.  
 
If you have access to the calendar, you should be able to pull all those through September 30.  I 
am embarrassed to admit that we likely do not have some of them saved from the first few 
months.  
 
Link: Draft report indexing -part 2 of 4.docx  We have no written SOPs for choosing delegations or 
for planning/executing travel.  
 
I’ll gather the itineraries.  
 
Thank you,  
 
Millan Hupp 
Director of  Scheduling and Advance 
Office of the Administrator  
Cell:  Email: hupp.millan@epa.gov 
 
 
From: Wong, Lela  
Sent: Tuesday, January 16, 2018 10:41 AM 
To: Hupp, Millan <hupp.millan@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov>; Trefry, John <Trefry.John@epa.gov> 
Subject: RE: Info Request - Audit of EPA’s Adherence to Policies, Procedures and Oversight 
Controls Pertaining to the Administrator’s Travel 
 
Thanks Millan. Can you please give me an estimated delivery date?  
Lela 
 
From: Hupp, Millan  
Sent: Tuesday, January 16, 2018 6:20 AM 
To: Wong, Lela <Wong.Lela@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov>; Trefry, John <Trefry.John@epa.gov> 
Subject: Re: Info Request - Audit of EPA’s Adherence to Policies, Procedures and Oversight 
Controls Pertaining to the Administrator’s Travel 
 
Lela -- thank you for checking in again.  Many many apologies.  This is on my mind and will send 
to you as soon as I can.   
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Millan Hupp 
Director for Scheduling and Advance 

hupp.millan@epa.gov 
 
Sent from my iPhone 
 
On Jan 9, 2018, at 2:07 PM, Wong, Lela <Wong.Lela@epa.gov> wrote: 

Hi Millan, 
Happy New Year! Just following up to get a status update on our request. Can you please 
provide an estimated delivery date?  
Thanks! 
Lela 
  
From: Hupp, Millan  
Sent: Tuesday, December 19, 2017 10:33 AM 
To: Wong, Lela <Wong.Lela@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov> 
Subject: RE: Info Request - Audit of EPA’s Adherence to Policies, Procedures and Oversight 
Controls Pertaining to the Administrator’s Travel 
  
Lela, 
  
Yes, thank you for the reminder.  Working on that request today and tomorrow.  
  
Many apologies for my tardiness. 
  
Millan   
  
Millan Hupp 
Director of  Scheduling and Advance 
Office of the Administrator  
Cell: Email: hupp.millan@epa.gov 
  
  
From: Wong, Lela  
Sent: Monday, December 18, 2017 1:25 PM 
To: Hupp, Millan <hupp.millan@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov> 
Subject: RE: Info Request - Audit of EPA’s Adherence to Policies, Procedures and Oversight 
Controls Pertaining to the Administrator’s Travel 
  
Hi Millan, 
Thanks for your email below. Just want to make sure you remember to work on our request this 
week. Would it be possible to get the information to us by this Wednesday? 
Thanks! 
Lela 
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From: Hupp, Millan  
Sent: Wednesday, December 06, 2017 6:14 PM 
To: Wong, Lela <Wong.Lela@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov> 
Subject: Re: Info Request - Audit of EPA’s Adherence to Policies, Procedures and Oversight 
Controls Pertaining to the Administrator’s Travel 
  
Lela, 
  
I am so very sorry.  I simply have not had time to do this but I do understand its importance.  In 
all honesty, I will not be able to complete until the Administrator leaves for Christmas.  So, I will 
have the most time the week of the 18th.  
  
Thank you, 
Millan  
 
Sent from my iPhone 
 
On Nov 30, 2017, at 5:10 PM, Wong, Lela <Wong.Lela@epa.gov> wrote: 

Hi Millan, 
Just following up to get a status update on our request. Can you please provide an estimated 
delivery date?  
Thanks! 
Lela 
  
From: Hupp, Millan  
Sent: Friday, November 17, 2017 11:54 AM 
To: Wong, Lela <Wong.Lela@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov> 
Subject: Re: Info Request - Audit of EPA’s Adherence to Policies, Procedures and Oversight 
Controls Pertaining to the Administrator’s Travel 
  
Lela, 
  
I will get to work on this. 
  
Thank you so much, 
Millan 
 
Sent from my iPhone 
 
On Nov 15, 2017, at 11:46 AM, Wong, Lela <Wong.Lela@epa.gov> wrote: 

Hi Millan, 
Thanks so much for taking the time to talk to us about the Administrator’s travel yesterday. As 
discussed, please provide copies of the requests OA received relating to the Administrator’s 
travel engagements through 9/30/2017 at your earliest convenience. Also, if you recall, we 
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asked whether there is a document that lists the people who are travelling for each trip. We 
asked PSD the same yesterday. They said they usually receive an email with the itinerary for the 
trip planning and that email/itinerary should have names of all travelers. Can you please provide 
copies of those emails/itineraries for trips with start date through 9/30/2017? Additionally, if 
you have any written standard operating procedures on the Administrator’s travel 
planning/approval process, please provide us copies as well. 
Thanks a lot for your help!  
Lela 
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• OITA always needs to let the State Department know who’s coming on the trip, so 
OITA has a list of the people who went on the international trips. The list of people 
who went on the trip is in the travel reports. Mark will send the trip reports. 

• Dennis said there should be a trip report attached to each ITP. It’s possible that one 
person prepared the report for everyone on the trip. A trip report is required within 
15 days from the completion of the report for international travel. They are kept in 
the FIAT system.  Dennis said travelers file the trip reports electronically in FIAT. 
OITA does not have hard copies. Mark said he will provide print outs of the FIAT 
reports. 

• When OITA travels, they have their own budget, not part of the Administrator’s 
budget. 

• Dennis said the trip reports are more for follow-up purpose. For example, if one of the 
travelers promised to send something to someone during the trip, we want to make sure 
whatever we promised to send got sent.  

Note: Trip reports for the Sydney and Rome Italy trips were provided by the 
Agency. {Link: G.03 - International trip report}amb JMT 
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coordinator is for the Office of the Administrator. He said each office assigns its own.  
We asked whether FIAT requires special access. Dennis said no, everyone has access, but 
you can only see your own, not others unless you have special access rights, like the 
international travel coordinators.  
[P7] [Link: to G.03, file: PSSC - International trip report.docx] We asked Dennis if it’s 
correct to say that any time they started the trip (left DC), they would need to submit a 
trip report. Dennis said yes. 
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Wong, Lela

From: Kasman, Mark
Sent: Wednesday, March 14, 2018 7:12 AM
To: Wong, Lela
Cc: Bennett, Angela; Cunningham, Dennis
Subject: RE: Advance activities for the Administrator’s international trips
Attachments: Pruitt Morocco Trip FULL Schedule with Advance_Version 12.04.17.docx; EPA Advance schedule.docx; 

17.07.27 INTERNAL Draft Schedule for EPA Administrator Advance Visit.docx

Hi Lela, 
 
Attached are the schedules for the Advance Missions related to the Administrator’s trips to Italy, Australia, and 
Morocco, that you requested.  Please note that these schedules often change dramatically once the team hits the 
ground.  For example the Italy schedule does not reflect the day advancing the Bologna sites because the timing was not 
determined with our hosts until after we hit the ground.  In Morocco, the schedule changed significantly on the ground 
when we arrived and found that the Government of Morocco had not prepared all of the meetings and site visits that 
were expected and needed.  We are often given daily updates on paper from the Embassy on the ground as meetings 
are confirmed and changes are made.  In between the official meetings, security and advance will also visit all of the 
hotel/restaurant/transport venues to make sure they are acceptable and to meet with site specific security. 
 
I hope these help.  Feel free to contact me if these need further explanation. 
 
Best regards, Mark 
 
Mark S. Kasman 
Director 
Office of Regional and Bilateral Affairs 
Office of International and Tribal Affairs 
U.S. Environmental Protection Agency 
1300 Pennsylvania Avenue, N.W. 
Washington, D.C. 20460 
TEL:  202‐564‐2024   FAX:  202‐565‐2412 
 
 
 
 
 

From: Wong, Lela  
Sent: Monday, March 05, 2018 1:19 PM 
To: Kasman, Mark <Kasman.Mark@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov> 
Subject: RE: Advance activities for the Administrator’s international trips 
 
Hi Mark, 
No problem.  . 
Lela 
 

From: Kasman, Mark  
Sent: Monday, March 05, 2018 10:16 AM 
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To: Wong, Lela <Wong.Lela@epa.gov> 
Cc: Bennett, Angela <Bennett.Angela@epa.gov> 
Subject: Re: Advance activities for the Administrator’s international trips 
 
Hi Lela,  
 
I  . I will get back to 
you when I return to the office. 
 
I did not have my out of office message on because we were off‐site due to the storm on Friday. I did not want you to 
think I was ignoring you. 
 
Mark  
 
Sent from my iPhone 
 
On Mar 5, 2018, at 12:43 PM, Wong, Lela <Wong.Lela@epa.gov> wrote: 

Hi Mark, 
We are still reviewing the Administrator’s travel. When you travel to advance for the Administrator’s 
international trips, do you have a listing of the activities you plans to accomplish each day? If so, can you 
please send us your plans for the 3 trips taken in 2017 – Italy, Australia and Morocco? 
Thanks! 
Lela  
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5/25/2017 3:54 PM SENSITIVE BUT UNCLASSIFIED 
 

SENSITIVE BUT UNCLASSIFIED 
-3- 

1300 U.S. Embassy for Country Team 
 Ambassador’s Office 
 Site Officer:  
 
1325 Walk to Mel Sembler Building 
 
1330 Business RT 

Young Conference Room East 
Site Officer:  

 
1400 Depart Embassy for Tullio 
 Walk 
 
1415 Ristorante Tullio  

Website: www.tullioristorante.it  
Location: Via di S. Nicola da Tolentino, 26 
Site Officers:  

 
1440 Depart for Appellate Court (Via Varisco n.3)  
 
1500 Appellate Court  
 Site Officer:  
 
1600 Roundtable on Sustainable Packaging  
 Lungotevere Thaon Di Revel, 76 
 Site Officer:  
 
Thursday, June 1, 2017 
 

1000 CONI HQ (Largo Lauro de Bosis, 15)  
Site Officer:   

1200 Free Market (Palazzo Altieri, Piazza del Gesù, 49)  
 Hosted by Istituto Bruno Leoni  
 Site Officer:  

1430   Sicily-Rome American Cemetery 
 Piazzale Kennedy, 1, 00048 
 Site Officer:  
 
1530 Nettuno Ball Field -   

Steno Borghese Baseball Stadium, Via Scipione Borghese, 85, 00048 Nettuno RM, Italy 
 Site Officer:  
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5/25/2017 3:54 PM SENSITIVE BUT UNCLASSIFIED 
 

SENSITIVE BUT UNCLASSIFIED 
-4- 
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INTERNAL DRAFT – Mission Australia 
 

Last updated 8/25/2017 10:58:11 AM 

NOTIONAL ITINERARY FOR EPA ADMINISTRATOR ADVANCE 
August 28 – September 1, 2017 

Sydney – Canberra 
                                                                
 
Monday, August 28, 2017 
 
6:50 AM  Arrive Sydney (DL41) 
 
7:30 -8:30 AM Airport Walkthrough 

Location:  Sydney Airport 
 
8:30-9:00 AM  Advance ERT Consulate 
 
9:00-10:00 AM Countdown Meeting 
   Location:  U.S. Consulate, Sydney, CG Conference Room 

MLC Centre, 19 Martin Place Sydney. Access through level 
10.  

 
12:00 PM or  Advance Site Visit of Frasers Broadway Precinct (TBC) 
03:00 PM  Location:  Corner of Chippendale Way and Broadway, Ultimo 
   POC:    
 
RON   Sofitel Sydney 
 
Tuesday, August 29, 2017 
 
8:15 AM  Depart Sydney ERT Canberra (QF1513) 
 
9:15 AM  Arrive Canberra 
 
9:30 AM  Advance ERT Hyatt Hotel 
 
9:45-10:00 AM Hotel Check-In 
 
10:00 – 2:45 PM Executive Time 
 
2:45 PM  Advance ERT Embassy 
 
3:15 -3:30 PM Courtesy Call with CDA and A/DCM 

Location: Embassy 
 
3:30 -4:30 PM Advance Meeting with Embassy Sections (ECON, MGMT, POL, 

RSO, PAS) 
Location: Embassy 
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INTERNAL DRAFT – Mission Australia 
 

Last updated 8/25/2017 10:58:11 AM 

4:30-5:00 PM  Advance Scoping of CMR 
   Location: CMR 
 
5:00 PM  Advance ERT Weston Creek Park 
 
5:15-5:30 PM  Advance Visit to Weston Creek Park 

Location: Weston Creek Park 
 
5:30 PM  Advance ERT RON Hotel 
 
RON   Hyatt Hotel 
 
    
Wednesday, August 30, 2017 
 
9:45 AM  Advance ERT Department of the Environment and Energy 
 
10:00-11:00 AM Advance Meeting with Department of the Environment and Energy 

on Regulatory Reform Roundtable 
Location: Department of the Environment and Energy 
POC:     

 
11:15 AM  Advance ERT Department of Industry and Innovation 
 
11:30-12:30 PM Advance Meeting with Department of Industry and Innovation 

Location: Industry House, 10 Binara Street; G.024  
POC:     

 
12:30-1:30 PM Lunch 

Location: Glass House Café (reserved), Ground Floor, Industry 
House, 10 Binara St 02 6162 1155  

 
1:30-1:45 PM  Advance ERT Hyatt Hotel 
 
1:45-2:45 PM  Executive Time + Baggage Loading 

Location: Hyatt Hotel 
 
2:45 PM  Advance ERT Parliament House 
 
3:00-4:00 PM Advance Meeting with Minister Frydenberg’s Staff 

Location: Parliament House 
POC:     

 
4:00-4:30 PM Advance Meeting with Deputy Prime Minister Barnaby Joyce’s Staff 

(TBC) 
Location: Parliament House  
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INTERNAL DRAFT – Mission Australia 
 

Last updated 8/25/2017 10:58:11 AM 

POC:     
 
4:30-5:00 PM Advance Meeting with Minister Bishop’s Staff 

Location: Parliament House 
POC:     

 
5:00 PM  Advance ERT Airport 
 
6:35 PM  Depart Canberra ERT Sydney (QF1522) 
 
7:25 PM  Arrive Sydney 
 
RON   Sofitel Sydney 
 
Thursday, August 31, 2017 
 
10:50-11:00 AM Advance ERT AmCham Offices 
 
11:00 AM Advance Meeting with AmCham on Innovative and Responsible 

Development of Shale Gas Resources Roundtable (TBC) 
Location:  48 Hunter Street, Level 6 

 
11:45-12:00 PM Advance ERT NSW EPA 
 
12:30-1:30 PM Advance Meeting with NSW Government on Cooperative Federalism 

Roundtable  
Location:  Department of Environment and Planning, 320 Pitt Street, 

Waratah Room, Level 31 
   POC:    
 
RON   Sofitel Sydney 
 
Friday, September 1, 2017 
 
8:40-9:00 AM  Advance ERT Consulate 
 
9:00-10:00 AM Countdown Meeting 
   Location:  U.S. Consulate, Sydney, MPR room 

MLC Centre, 19 Martin Place Sydney. Access through level 
10.  

 
10:30-11:30 AM Advance Meeting with SIMS 

Location:  Sydney Harbour 
POC:    

 
RON   Sofitel Sydney 
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INTERNAL DRAFT – Mission Australia 
 

Last updated 8/25/2017 10:58:11 AM 

 

 
 

1 Mark Kasman Director, Office of International and 
Tribal Affairs Advance 

2 Kevin Chmielewski Deputy Chief of Staff for Operations Advance 
3 Millan Hupp Director for Scheduling and Advance Advance 
4  Security Security 
5  Security Security 
6  Security Security 
7  Security Security 
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